The Oakley Institute

Booking Application Form

Name:


______________________________________________________

Address:

______________________________________________________




______________________________________________________




______________________________________________________




______________________________________________________

Tel. No.

_______________

Dates Requested:
_____________________________________________________

Day (please circle)
Mon
Tue
Wed
Thu
Fri
Sat
Sun

Session (please circle)

Morning
Afternoon
Evening

Fee


£______________

Purpose for which room is required:

---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------

(-----------------------------------------------------------------------------------------------------(
I enclose a cheque payable to the Oakley Institute for £__________
As the hirer, I am over 21 and have read and agree to the regulations governing the use of the room.

Date:
_______________

Signed:
_______________________

The completed application and payment should be sent to the Lettings Secretary:

Mr A. Baker
3 Drakes Close
Esher

KT10 8TQ

Conditions of Letting and Regulations for using the Function Room at the Oakley Institute

Please note that smoking is not allowed anywhere within the Oakley Institute.

Dancing is not permitted in the upstairs Function Room.

The hirer shall:

1. Ensure that no lighted candles are used and that nobody smokes on the premises.

2. Defray the cost of making good any damage to the building, furniture and other property.

3. Leave the premises in a clean and orderly state.

4. Make no alterations to the existing light fittings or other electrical circuits without permission and shall not permit any nail, screw, hook, drawing pin or other fastening to be driven into the structure, furniture or fittings of the room.
The Trustees:
1. Reserve to themselves and their accredited representative the right to enter the room at all times.

2. Reserve the right to cancel any booking, in which event the total charges paid by the hirer will be refunded and the Oakley Institute shall not be liable to pay any compensation.

3. Will not be responsible for any loss or damage to any property brought into the premises by the hirer, his employees or any other person whatsoever or for any loss, damage or injury which may be incurred or be done or happen to any persons using the premises.

